
How to clear your queue in GET 

GET Decommissioning - 9/30/19 - The Guided Expense Tool (GET) will be decommissioned on 
September 30th, 2019. Expense reports created in GET must be submitted by that date. All unsubmitted 

expense reports will be deleted from GET on 9/30. 
Access the GET tool at: get.wisc.edu  

 

Any report without a ‘Paid’ Status needs to be submitted or deleted by 5pm on 

Friday, September 27, 2019  

Delete: 

Click on the title to the report> click on the “Delete” button on the top right> 

Confirm Delete> Delete  

 

Submit: 

Click on the title of the report> click on “Submit for Approval” button> 

Acknowledgement and Statement of Accountability> I agree  

 


