How to clear your queue in GET

GET Decommissioning - 9/30/19 - The Guided Expense Tool (GET) will be decommissioned on
September 30th, 2019. Expense reports created in GET must be submitted by that date. All unsubmitted
expense reports will be deleted from GET on 9/30.

Access the GET tool at: get.wisc.edu
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GET Decommissioning - 9/30/19 - The Guided Expense Tool (GET) will be decommissioned

on September 30th, 2019. Expense reports created in GET must be submitted by that date. All

unsubmitted expense reports will be deleted from GET on 9/30. After that date all expense
New @ reports will be submitted through e-Reimbursement. We recommend users begin using e-

Reimbursement to submit new expense reports immediately. Information regarding e-
Reimbursement training sessions and online e-Reimbursement support will be posted in this

Expense Report

Get reimbursed, space in the weeks to came.
Your recent expense reports Mos:recert ¥
Title Created On Amount Status
Testing Sep 24 '19 £91.50 I'm working on it
Job App Sy PV S Jan 11'19 $698.45 paid
rla nage For: e,
ternates Job Appeiiulites P\/| SRS Jan 11 '19 56.00 Paid

-
=)
=
=

h=]

=
o
=
i

Jan 11 '19 $137.08 Paid

Any report without a ‘Paid’ Status needs to be submitted or deleted by 5pm on
Friday, September 27, 2019

Delete:

Click on the title to the report> click on the “Delete” button on the top right>
Confirm Delete> Delete

GET ID: G0O00174488

. 7l Delete
Testi NQ sep22-232019 MaDISON, WI
Traveler: KELLY N LAYTON  Business Purpose: Business Status: I'm working on it
this is a test
Submit:
Click on the title of the report> click on “Submit for Approval” button>
Acknowledgement and Statement of Accountability> | agree
GET ID: G0O00174488 5] Delete
TEStI ng Sep 22 - 23, 2019  MADISON, WI
Traveler: KELLY N LAYTOMN  Business Purpose: Business Status: I'm working on it

this is a test
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